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RULES OF INTERNAL REGULATIONS
FOR THE STUDENTS

Skulte

21 December,2021

1. lntroduction of training process

1.1. The lnternal Rules (Hereinafter - the Rules) of ERIVA Flight School (Hereinafter - the School)
govern Students' relationship with the pedagogical personnel and School administration, define the
rights, duties and responsibilities of the Students, regulate and ensure the work organisation of the
School, compliance with the discipline and the security of study process.
1.2. For the purpose of this document, the term "School" means the training course participants,
which include Students, School administration and employees providing and involved in the
pedagogical process.
1.3. Observance of the Rules is compulsory for all Students and engaged personnel.
1.4. Student is introduced with the Rules prior entering the course via Flightlogger platform
together with the main course information sent by School Administration.
1.5. SchoolAdministration is operating on common working hours (from 10:00 to 1B:00), and can
be reached by making an advance appointment via e-mail trainino@eriva.lv .

1.6. The lesson plan is available on Flightlogger platform and at www.eriva.lv.
1.7. Theory lessons take place in School's premises located in Skulte, Marupe parish, Skultes
street 50/'15. Distance learning is arranged if required by Governmental rules.
1.8. Flight lessons take place at approved School aerodromes.
1.9. Students must arrive at the School on time.
1.10. lt is not recommended to leave money and other valuables unattended. School Administration
is not responsible for personal stuff left by the Students.

2. Theoretical Knowledge Training rules

2.1. The total number of attendance hours of theory lessons is taken into account in order to be
eligible for training certificate.
2.2. ln case of absence Student must inform the School in advance and assimilate missed material
on his own. Optionally, individual consultation can be arranged outside the lesson plan for a separate
fee.
2.3. Only authorised equipment and supplementary materials may be used by Students during
testing.
2.4. Progress tests are highly recommendable to be completed by all Students. Progress tests and
homework will be mandatory In case of failure of the final test. Pass mark for final test is 80%.
2.5. Student is recommended for CAA exams in respective subject when School's final tests are
successfully passed.
2.6. Student is recommended to apply for CAA exam via School to assure efficient control over the
progress results. Recommendation is issued in the form of letter and must be signed by Training
Coordinator
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3. Flight Training rules

3.1. Comfortable and appropriate clothing to fitweather conditlons must be worn by the Student
(i.e t-shirt with School logo, shoes, cap from the sun (if necessary), sun glasses (if applicable, polaroid

not recommended)). Wearing inappropriate clothes (such as shorts, slippers, ripped jeans) can result
in cancellation of flight training.
3.2. Student need to:

3.2.1. arrive to the airport on time (at least 10 minutes prior to scheduled briefing time);
3.2.2. monitor schedule in Flightlogger platform;
3.2.3. notify any changes to Flight lnstructor in advance.

3.3. Student must use electronic devices only for flight training purposes.
3.4, Personal and training documents must be present for every training flight:

3.4.1. photo lD;
3.4.2. medical certificate;
3.4.3. pilot logbook;
3.4.4. training records;
3.4.5. glasses and spare glasses (if applicable).

3.5. Absence from Flight lesson is charged to the Student. In case of serious reason Student must
notify Flight lnstructor or Training Coordinator not less than 2 hours prior to scheduled flight lesson.
3.6. The reason for absence is analysed case-by-case.
3.7. lf Student is late or unprepared for the flight lesson, he/she will be charged in amount of 100

EUR (one hundred EUR 00 cents) each time; and Student's disciplinary form will be filled out and

signed (OM Section 5, Appendix 1).

3.8. At latest on Friday Student must notify via Flightlogger all his/her flight availabilities for the
next week. A flight planning week starts on Monday.

4. Responsibilities of the Students

4.1. Mental and physical fitness is compulsory for all training.
4.2. To refrain from any comments or opinions in social network or media that might affect the
reputation of the School in any negative way.
4.3. Not to use or attend any activities at all School facilities under the influence of alcoholic drinks,
narcotics or toxic substances.
4.4. To observe hygienic regulations.
4.5. To observe fire safety regulations.
4.6. Highly recommendable for identification purposes to use full name in the e-mail address and

communication applications used during study process.
4.7. To notify School Administration within reasonable time about any changes in personal data by
providing new information (i.e phone number, lD, medical certificate, e-mail address).
4.8. Not to come accompanied by unauthorized persons to the School's premises without approval
of the School Administration. The term "unauthorized person" means any person who is neither an

employee nor a Student of the School.
4.9. To inform responsible lnstructor and/or School Administration about damaged School training
and visual tools.
4.10. Not to take any School's property outside its premises without the permission of the
responsible lnstructor and/or School Administration liable for the material assets.


